
JOB DESCRIPTION   

Housing  Polic y  Manag e r 

Company Overview 

Esta b lishe d  in 2000, The  Co a litio n fo r No npro fit Ho using  a nd  Ec o no mic  De ve lopme nt (CNHED) is a  

dyna mic  a sso c ia tio n o f 160 o rg a niza tio na l me mb e rs wo rking  to  fo ste r just a nd  e q uita b le  c o mmunity 

de ve lo pme nt so lutio ns tha t a ddre ss the  ne e ds a nd  a sp ira tio ns o f lo w- a nd  mo de ra te -inc o me  Distric t 

o f Co lumb ia  re side nts.  CNHED’ s me mb e rs re pre se nt a  b ro a d  spe c trum o f no npro fits, fo r-pro fits, a nd  

g o ve rnme nt a g e nc ies tha t b uild , pre se rve , a nd  ma na g e  a ffo rda b le  ho using ; pro vide  te na nt 

te c hnic a l se rvic es; pro tec t te na nts’  rig hts; o ffe r ho me o wnership  c o unse ling ; a dvise  a nd  le a d  c a p ita l 

to  sma ll b usine sse s a nd  c o mmunity pro je c ts; c o nne c t re sidents to  c a re e r pa thwa ys; de liver c ritic a l 

fa mily se rvic e s; a nd  e ng a g e , re pre se nt, a nd  b e ne fit lo w- a nd  mo de ra te -inc ome  re side nts o f the  

Distric t. 

Position Summary 

The  Ho using  Po lic y Ma na g e r will wo rk unde r the  pro g ra mma tic  d ire c tion a nd  supe rvision o f the  

Se nio r Vic e  Pre side nt fo r Ho using  Po lic y, Re se a rc h, a nd  De ve lo pment in c o o rd ina ting  CNHED’ s 

prio ritie s in the  po lic y a re a s o f a ffo rda b le  ho using  a nd  ho me le ssne ss pre ventio n.  To  furthe r the  

missio n o f CNHED, the  Ho using  Po lic y Ma na g e r will c o lla b o ra te  w ith a ffo rda b le  ho using  de ve lo pers, 

le nde rs, ho me le ssness pre ve ntio n a nd  suppo rtive  se rvic es pra c titione rs, te na nt a dvo c a tes, think ta nk 

a nd  a c a de mic  e xpe rts, le g a l se rvic e s pro viders, g o ve rnment o ffic ia ls, a nd  CNHED sta ff me mb e rs to  

de ve lo p  a nd  a dva nc e  po lic y prio ritie s a nd  stra te g ie s. 

Primary Duties and Responsibilities 

Po lic y 

• Co o rdina te  a nd  sta ff CNHED’ s Ho using  Co mmitte e  a nd  ho using -re la te d  Wo rking Groups a nd  

wo rk with the m to  de ve lo p  CNHED po lic y a nd  a dvo c a c y po sitio ns o n ho using  issue s. 

• Ensure  e ffe c tive  c o mmunic a tion with Distric t o f Co lumb ia  o ffic ia ls, CNHED me mb e rs a nd  

pa rtne rs, c o mmunity me mb e rs, a dvo c a c y a llie s, a nd  ke y o p inio n le a de rs a ro und ho using  

po lic y a nd  a dvo c a c y issue s. 

• Ana lyze  Distric t o f Co lumb ia  le g isla tio n, po lic ie s, re g ula tions, a nd  a nnua l b udg e ts a nd  

pre pa re  a nd  sub mit te stimo ny fo r pub lic  he a ring s. 

• De ve lo p  po lic y a nd  po sitio n pa pe rs. 

 

Advo c ac y 

• Co lla b o ra te  w ith CNHED me mb e rs, a llie s, a nd  sta ff to  de ve lo p  a nd  imple me nt a dvo c a c y 

p la ns a nd  stra te g ie s. 

• Educ a te , re c ruit, a nd  ma inta in stro ng  wo rking re la tio ns with CNHED me mb e rs a nd  a llie s. 

• De ve lo p  CNHED a dvo c a c y ma te ria ls. 

• Write  a rtic le s a nd  po lic y b rie fs. 

 

Spe c ia l Pro je c ts 

• Co nduc t da ta  g a the ring , re se a rc h, a nd  a na lysis fo r CNHED studie s a nd  re po rts. 

• Pa rtic ipa te  in CNHED’ s a nd  me mb e rs’  me e ting s a nd  e ve nts. 

• Pro vide  suppo rt fo r o the r pro je c ts a s ne e de d . 



Job Description: Director, Connecting Capital and Community 

Skills Set Sought 

• Stro ng  c o mmitme nt to  e q uity, e q uita b le  re sults, a nd  c o mmunity vo ic e . 

• Exc e ptio na l pro g ra m de ve lopme nt a nd  pro g ra m ma na g e ment skills. 

• Stro ng  o rg a niza tio na l skills a nd  a tte ntio n to  de ta il.  

• Exc e lle nt inte rpe rsona l, c o mmunic a tio n, writing , a nd  e d iting  skills. 
• Ab ility to  ta ke  initia tive , pro b le m-so lve , a nd  think stra te g ic a lly, b o th inde pe nde ntly a nd  in a  

te a m e nviro nme nt. 

• Ab ility to  se t, ma na g e , a nd  me e t multip le  de a dline s simulta ne o usly. 

Qualifications 

• Ba c he lo r’ s de g re e  re q uired , a dva nc ed  de g re e  in a  re la te d  fie ld  pre fe rre d , w ith five  ye a rs 

re le va nt e xpe rie nc e .    

• De mo nstra te d  e xpe rie nc e  de live ring  re sults in the  c o mmunity a nd  re le va nt se c to rs, inc lud ing  

unde rsta nding  the  lo c a l ho using  e c o syste m a nd  sta ke ho lde rs. 

• Unde rsta nding  o f a nd / o r e xpe rie nc e  with the  ho using  de ve lopme nt pro c e ss a nd  willing ne ss 

to  e xp lo re  ne w wa ys to  fina nc e , pre se rve , a nd  de ve lo p  a ffo rda b le  re nta l a nd  o wne rship  

ho using . 

• Expe rie nc e  c o mmunic a ting  e ffe c tive ly a nd  c o lla b o ra ting  with d ive rse  pe o p le  a nd  

c o mmunitie s, inc lud ing  pe o p le  w ith live  e xpe rienc e , phila nthro py, g o vernme nt sta ff a nd  

e le c te d  le a de rs, institutio na l le a de rs, a nd  inve sto rs.  

• Prio r wo rk e xpe rie nc e  in c o mmunity de ve lo pment fie ld  a nd / o r po lic y a nd  a dvo c a c y work. 

• Pre vio us supe rviso ry e xpe rienc e  pre ferre d . 

• Fa milia rity w ith c o mmunity de ve lo pme nt in the  Distric t o f Co lumb ia  a  p lus. 

• De mo nstra te d  q ua ntita tive  a nd  q ua lita tive  re se a rc h skills pre ferre d . 

Career Development 

CNHED o ffe rs a nd  e nc o ura g e s re g ula r o ppo rtunities fo r c a ree r de ve lopment b y sub sid izing  

e mplo ye e s to  a tte nd  tra ining  c o urse s a nd  to  o b ta in c e rtific a tio ns. 

Compensation and Benefits 

CNHED o ffe rs a  c o mpe titive  b e ne fits pa c ka g e  inc luding  he a lth insura nc e , e mplo ye r re tirement 

c o ntrib utio ns, pa id  va c a tio n a nd  sic k le a ve , te le wo rking , a nd  a n o ptio na l de fe rre d  sa la ry re tire me nt 

p la n.  Sa la ry is $100,000 to  $120,000 b a se d  o n e xpe rie nc e  a nd  re c o rd  o f a c c o mplishments.  This 

po sitio n is e xe mpt fro m o ve rtime  wa g es. 

To Apply 

Ple a se  e ma il a  re sume  (with “Ho using  Po licy Ma na g er” in the  sub je c t line ) a lo ng  with c o ve r le tte r o f 

inte re st a nd  sa la ry re q uire me nts to  jo b s@ c nhe d .org . No  pho ne  c a lls p le a se . The  po sitio n is o pe n until 

fille d .  Re fe re nc e s w ill b e  re q uire d .  CNHED is a n e q ua l o ppo rtunity e mplo ye r.  We  e nc o ura g e  

pe o p le  o f c o lo r, wo me n, LGBTQIA+, a nd  pe o p le  w ith d isa b ilitie s to  a pply.  

mailto:jobs@cnhed.org
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