JO B DESC RIPTIO N

Ho using Policy Manager

Company Overview

Establishe d in 2000, The C o alitio n fo r No npro fit Ho using and Ec onomic Development(CNHED)is a
dynamic associationof160 organizationalme mbe rswo king to fosterjustand equitable ¢ o mmunity
developmentsolutionsthataddre ssthe needsand aspirationsoflow-and mo derate-inc o me Distric t
ofColumbia reside nts. CNHED’smembersrepresenta broad spe ¢ trum o fno npro fits, fo r-pro fits, and
governmentagenciesthatbuild, preserve,and manage affordable housing;provide tenant

te c hnic alservic es; pro tec t te nants’ rights; o fferhome o wnership counselng;advise and lead capital
to smallbusine ssesand community projects;connectresidentsto careerpathways;deliverc ntic al
famiyservices;and engage,represent,and benefitlow-and moderate-inc ome reside ntso f the
Distric t.

Position Summary

The Ho using Po licy Managerwilworkunde rthe programmatic dire c tion and supe rvision o fthe

Se niorVic e Pre side nt forHo using Policy, Research,and Developmentincoordinating CNHED’s

prio ritie sin the policyareasofaffordable housing and home le ssne sspre vention. T furthe rthe
missio n o f CNHED, the Housing Policy Managerwillcollaborate with affordable housing developers,
lenders,homelessnessprevention and supportive servicesprac titioners, tenantadvoc ates, think tank
and academic experts,legalservicesproviders,govemmento fficials, and CNHED staffme mbe rsto
develop and advance policy prioritiesand strate gies.

Primary Duties and Responsibilities

Policy

e Coordinate and staff CNHED’s Ho using Committe e and ho using-relate d Wo rking Groupsand
workwith them to develop CNHED policyand advocacy positio nson ho using issue s.

e Ensure effective ¢ o mmunic ation with Distric to f Columbia o fficiak, CNHED me mbersand
partners,community members advocacyallies,and keyopinionleadersaround housing
policyand advocacyissues.

e Analyze DistrictofColumbia legislation, policie s, re gulations,and annualbudgetsand
prepare and submitte sttmony forpublic he arings.

e Developpolicyand positionpapers.

Advocacy
e Colaborate with CNHED members,allies,and staffto develop and implementadvocacy
plans and strate gies.
e FEducate,recruit,and mantain strong wo rking re lations with CNHED me mbe s and alle s.
Develop CNHED advocacymaterials.
e Write articlesand polic y brie fs.

SpecialProjects
e Conductdata gathering,research,and analysis for CNHED studie sand re ports.
e Participate in CNHED’s and members’ meetingsand events.
e Provide supportforotherprojectsasneeded.



Job Description: Director; Connecting Capitaland Communily

Skills Set Sought

Strong commitme ntto e quity, e quitable re sults,and c ommunity voice.
Exceptionalprogram developmentand program manage ment skills.

Strong organizationalskillsand attention to de tail

Excellentinterpersonal, ¢ ommunic ation, writihg , and e diting skills.

Ability to take initiative ,proble m-so lve, and think strate gic ally,both inde pendentlyand in a
team e nvironme nt.

e Abilityto set, manage,and meetmultiple de adline s simultane o usly.

Qualifications

e Bachelorsdegreerequired,advanced degree ma related field preferre d, with five ye ars
relevantexperience.

e Demonstrated experience deliverng re sultsin the ¢ o mmunity and rele vantse c to 1s, inc lud ing
unde rstanding the loc alhousing ecosystem and stakeholdes.

e Understanding ofand/orexperience with the housing developmentproce ssand willingne ss
to explore new waysto finance,preserve,and develop affordable rentaland o wne rship
ho using.

e [Experience communicating effectivelyand collaborating with diverse people and

c ommunitie s, inc luding people with live experienc e, philanthro py, go vernme nt staff and

elected leaders, institutionalleaders, and inve sto 1s.

Priorworkexpernence incommunity developmentfield and/orpolicyand advocacywork

Previoussupervisoryexperience preferre d.

Familia rity with ¢ o mmunity de ve lo pme nt in the Distric tof Co lumbia a plus.

Demonstrated quantitative and qualitative researc h skillspre ferre d.

Career Development

CNHED offersand encouragesregularoppontunitiesforcareerdevelopmentby sub sidizing
employeesto atte nd training c ourse sand to obtain c e rtific a tio ns.

Compensation and Benefits

CNHED offersa competitive bene fitspac kage inc luding he alth insuranc e,emplo ye rre tirement
contribbutions, paid vacationand sickleave,teleworking, and anoptionaldeferre d salary re tire me nt
plan. Salaryis$100,000 to $120,000 based onexperience and record ofac complshments. This
positionisexemptfrom overtine wages.

To Apply

Please emaila re sume (with “Housing Policy Managey”’ in the subjectlne)along with coverletterof
inte re stand salary re quire me ntsto jobs@c nhed.org. No phone callsplease.The positioniso pen unti
filed. Referenceswilbe required. CNHED isan equalopportunityemployer. We encourage
people ofcolor,women, [GBIQIA+,and people withdisabilitiesto apply.
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